
 

Campminder Coach Tutorial 
1.   Pulling Enrollment Reports: 

Repor�ng → User Reports → Camper 

 



 

a. Report for all enrolled in program: 



i. Common Report Modifiers - Addi�onal filter criteria 

To find a range of birth years: useful for summer camps when people are 
moving up the following year.  Make sure you choose their previous session 
and their current session.  For example, if someone is moving up from U14 
to U16, pick both sessions to include in your report, and then you can 
modify for birth year to get who you need.  

 

 

 

 

 



 

  

b. Click “Fields/Sort” Tab 

 

Blank screen: 

 

i. Add the fields you’d like to see in the report.  The column on 
the right says how the report will be sorted.  In the example 
below, the report will be sorted by birth year, and then last 
name. 

ii. The middle column is the order the columns will be in the 
report. 



 

iii. Click the “Op�ons/Finish” tab. 
iv. Name your report if you wish to save it.  
v. Click “Generate Report” 

 

 

 

 

 

 



Final Report: 

 

  



 

 

2. Emailing Parents: 

Communica�on → Parent → Mass Email 

 

 

a. Follow the same steps as you do to pull enrollment reports ( Pulling 
Enrollment Reports ) 

 

The only field that is different is below:  Make sure all parents are checked. 

  



b. Compose Email 

i.  Edit recipients 



Browse list and uncheck anyone if necessary 

ii.  Compose email body and send. 
iii. **TIME SAVING HACK**  Create email template forms for 

informa�on you send out regularly.  
1. Create email and save for future use  

  



 

 

 

 

 

 

 



Full email body: 

 

 

iv. Once email is created, click the floppy disk icon. 

 

v.   Merge Fields- Useful if you need to include any customized 
informa�on in your email blast.  The Merge Field below will 



populate the email recipients’ first names.  There is a merge 
field for just about any camper informa�on that you need. 
Look through the list and explore! 

 

vi. Effec�ve Email Communica�on Tips 
1. DON’T GET TOO WORDY.  Parents won’t read it.  Keep it 

as simple as possible.  
2. Use bullet points to organize key points 
3. Bold  or highlight REALLY important things 
4. Use the same template for each email to train parents 

on where to look for the informa�on. 

 

 

 

 

 

 

 


